









Exhibit E-2

SERVICE CENTER EXTERNAL SALES PROPOSAL

BLANKET APPROVAL ROUTING SHEET, #______

I. Service Center Manager: __________________________________________________________

Service Center:  _________________________________________________________________

Facilities/Resources Made Available:  _________________________________________________

Services Provided:  _______________________________________________________________

a) Will Stanford faculty, staff and students be participating in this service?  ___________________

b) Please attach a list of existing capital assets that will be transferred to this service center.  Provide SU tag number and asset description.   In addition, for any new capital asset purchases list asset description and purchasing account number.   (Include equipment that is or will be subsidized by a grant, gift fund, etc.)

c) Please attach a copy of the service center’s external sales forecast.  Include a list of proposed external users, their projected volume and an estimate of external sales revenue.   

As required by the Service Center Policies and Procedures Manual (SCPM), all of the following criteria apply:

1. The facility resources and services named above are unique and are not easily available locally;

2. All services relate to Stanford’s academic mission of education and research;

3. No services involve production or manufacturing for sale;

4. Use of the Service Center will not interfere with work for Stanford users or the education of Stanford students;

5. All activities comply with the terms of Stanford’s Secrecy in Research Policy;

6. The sum of these sales will constitute only an incidental amount of the Service Center’s total sales in any given year; and

d) I certify that the criteria 1 – 6 set forth above are met and I agree to be responsible for the activities performed under this blanket approval per the terms of the SCPM.  Any issues related to conflict of interest will be disclosed to the School Dean (academic centers) or the Provost (administrative centers) prior to the completion of any external sale under this blanket approval.

e) I have reviewed and approve this proposal.  Charges will be made in accordance with the SCPM and the External Sales Implementation Guidelines (“Accounting Treatment”).

Service Center Manager Signature:  ______________________________
Date:  ________________




II. School Dean Approval (Academic Centers) or Provost Approval (Administrative Centers)

I grant blanket approval for sales to external entities and external use of facilities and resources as described above per the terms of the SCPM.  For Academic Centers, this approval is effective for two years from the last-dated signature.  For Administrative Centers, this approval is effective until the office of Research Administration Policy and Compliance determines new approvals are necessary.

Provost Signature: __________________________________________
Date: ________________




(Administrative Centers)

School Dean Signature: ______________________________________
Date: ________________

(Academic Centers)

III.  Risk Management Approval (Check one item under A or under B)

A _____
No additional special provisions regarding issues of risk, liability and insurance are necessary.

   _____
I recommend inclusion of additional specific provisions (as attached) in the External Sale Agreements submitted under this blanket approval.

B _____
Risk Management approval is not required prior to the completion of individual external sales or the external use of facilities or resources provided under this Blanket Approval.

   _____
I request that Risk Management approval be obtained prior to the completion of certain external sales or external use of facilities or resources provided under this Blanket Approval (as attached).

Director, Risk Management:  ____________________________________
Date:  ________________           

IV.   Research Administration Policy & Compliance Approval

I have examined the Service Center External Sales Proposal and its accounting arrangements and I concur that it is in compliance with the University’s policies and procedures relating to Facilities and Administrative (indirect) cost and overhead issues, including Service Center policy and procedures and space inventory instructions, subject to the following conditions.  If none, I will indicate here.

	

	

	


RAPC:  _____________________________________________________
Date:  ________________

V. Property Management Office Approval – Capital Asset List must be attached, unless otherwise noted.
I have examined the Service Center External Sales Proposal and its accounting arrangements and concur that it is in compliance with University policies and procedures relating to externally-funded equipment and any restrictions imposed by external sources which funded equipment used under this blanket approval, subject to the following conditions.  If none, I will indicate here:

	

	

	


PMO:


Date: _______________________

VI.  University Tax Director’s Approval

I have examined the Service Center External Sales Proposal and its accounting arrangements and concur that it is in compliance with the tax and/or accounting provisions in the SCPM, including any restrictions imposed by external sources which funded the facility, subject to the following conditions.  If none, I will indicate here:

	

	

	


University Tax Director: ________________________________
Date: ________________
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